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Instructions for foreign drivers – curtainsiders and box trucks
Materials are loaded / unloaded at locations specified by manager of expedition or his assistant.

· When leaving the vehicle, the driver is obliged to wear required personal protective equipment (PPE) – reflective vest, closed safety shoes with hard toe (bovver boots) - at all loading/ unloading areas in PPG Deco Czech a. s. Every driver entering the premises PPG Deco Czech a.s. must be equipped with these PPE by the vehicle keeper.
· Driver is obliged to furnish the vehicle which is fully ready for loading/ unloading. Tarpaulin must be taken down and all elements securing the load during transport and other truck safety equipment must be completely removed prior to loading/ unloading, as well as the disorder (e.g. fragments of pallets etc.) – see the standard of fully prepared vehicle for loading/ unloading.
·  Back wheel of the vehicle must be blocked by safety chock throughout the loading/ unloading. At the same time, orange and white cones with sign: „ Caution! Loading/Unloading in progress! “, must be placed in front of and behind the vehicle. Cones are placed at designated locations near loading/ unloading area.
· Prior off ramp loading/ unloading, driver hand the keys from properly secured vehicle to PPG Deco Czech employee who is responsible for loading / unloading (fork truck operator). 
· Start up the vehicle (e.g. by spare truck key) during loading/unloading operations is strictly prohibited. If this happens, loading/unloading will be finished immediately. If it is necessary to start up the vehicle (e.g. for blow up a spring gaiters), responsible person for loading/ unloading must be notified about this and loading/unloading operations must be interrupted for this time. 

· Throughout the loading/ unloading, the driver remains in a designated area provided for this purpose. The area is marked by a red square with a sign: “Place designed for drivers. Do not leave this place during loading/ unloading process without warning the operating personnel! “.       

· The car keys are handed back to the driver after completion of loading/ unloading.

· Before leaving the loading/ unloading area, the driver checks whether the vehicle is ready to leave and, in particular, whether the safety chock blocking back wheel is removed.
· EXCEPTION – When unloading van (vehicles up to 3,5 tons), the driver can stay in the vehicle and assist to fork lift driver with the unloading activities, but must pay attention to perform these activities in a safe manner.
Throughout the site PPG Deco Czech a.s. is prohibited:

1. Smoking.

2. All vehicles repairs.

3. Using of private electric equipment, except of those built - in the truck, and gas cookers.

4. Disposing of waste outside dedicated and marked containers.

5. Moving through PPG Deco Czech area except of sales, expedition and production offices.

6. Operate any equipment of PPG Deco Czech a.s. without permission and supervision of responsible PPG Deco Czech a.s. staff.

Instruction for case of spillage (dangerous substances)
· In case of life- or health-threatening exposure, ensure evacuation of affected people out of danger zone and give them first aid.

· Contact any employee of PPG Deco Czech company and inform him/her about the accident. Give him/her clear description of location, accident range and type of leaked/spilled substance. 
	Important plant telephone numbers

	All telephone sets are placed in offices and on labeled places in buildings
	Gate keepers
	112

	
	Environmentalist
	215

	
	Plant manager
	114

	
	Purchase of raw materials and packaging office
	175

	
	Expedition manager
	166

	
	Dispatch clerk
	161

	
	Foreman
	154


	Important mobile phones numbers

	All telephone sets are placed in offices and on labeled places in buildings
	Environmentalist
	+420 737 285 973

	
	Plant manager
	+420737 285 936

	
	Purchase of raw materials and packaging office
	+420 737 285 971

	
	Expedition manager
	+420 725 653 800

	
	Foreman 1
	+420 737 285 934

	
	Foreman 2
	+420 607 894 349


Rozdělovník Přílohy č. 5 B - č. záznamu ZA/3

	Výtisk č.
	Jméno
	Datum 
převzetí
	Podpis
	Datum vrácení
podpis

	1
	Věra Bílková – SD  
	
	
	

	2
	Jaroslav Kroc
	
	
	

	3 
	Sabina Poddaná
	
	
	

	
	
	
	
	


