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Instructions for foreign drivers
Goods are loaded from the loading bridges on the ramps at warehouse of finish goods

· Driver is obliged to wear reflective vest when leaving the vehicle at loading/unloading area at finish goods warehouse area in PPG Deco Czech a. s..  

· When the driver is entering the loading ramp (e. g. preparing loading area or tarpaulin for loading) he / she must wear safety shoes with a hard toe (bovver boots). The driver must be equipped with the shoes before leaving the truck.

· Driver is obliged to furnish the vehicle which is fully ready for loading/ unloading – see the standard of fully prepared vehicle for loading/ unloading on the ramp.
· Back wheel of the vehicle must be blocked by safety chock throughout the loading/ unloading – see the standard of fully prepared vehicle for loading/ unloading on the ramp.

· Prior the loading/ unloading, driver hangs the keys from properly secured vehicle on the labeled keys rack which is placed on the first ramp. The keys must be hung so that fork truck operator can see them well (key rack number matches the number of ramp where the vehicle is furnished). Only after it was done, safety pike can be opened by PPG Deco Czech employee responsible for loading (fork truck operator). 

· Start up the vehicle (e.g. by spare truck key) during loading/unloading operations is strictly prohibited. If this happens, loading/unloading will be finished immediately. If it is necessary to start up the vehicle (e.g. for blow up a spring gaiters), responsible person for loading/ unloading must be notified about this and loading/unloading operations must be interrupted and safety pike closed for this time.
· Throughout the loading/ unloading, the driver remains in a designated area at the first loading ramp next to the ladder to the ramp. The area is marked by a red square with a sign: “Place designed for drivers. Do not leave this place during loading/ unloading process without warning the operating personnel! “. From this place, the driver checks transport packaging integrity of loading goods and completeness of loading according to a copy of delivery note. When the loading is finished the driver confirms accuracy of loading.     

· The car keys are handed back to the driver after completion of loading/ unloading and closure of safety bridge pike.
· Before leaving the loading/ unloading area, the driver checks whether the vehicle is ready to leave and, in particular, whether the safety chock blocking back wheel is removed.

Throughout the site PPG Deco Czech a.s. is prohibited:
1. Smoking.

2. All vehicles repairs.

3. Using of private electric equipment, except of those built - in the truck, and gas cookers.

4. Disposing of waste outside dedicated and marked containers.

5. Moving through PPG Deco Czech area except of sales, expedition and production offices.

6. Operate loading bridges or manipulate with safety pikes.

Instruction for case of spillage (dangerous substances)

· If it is possible, stop the leakage of dangerous substances

· In case of life- or health-threatening exposure, ensure evacuation of affected people out of danger zone and give them first aid.

· Contact any employee of PPG Deco Czech a.s and inform him/her about the accident. Give him/her clear description of location, accident range and type of leaked/spilled substance
	Important plant telephone numbers

	All telephone sets are placed in offices and on labeled places in buildings
	Gate keepers
	112

	
	Environmentalist
	215

	
	Plant manager
	114

	
	Expedition manager
	166

	
	Dispatch clerk
	161

	
	Foreman
	154


	Important mobile phones numbers

	All telephone sets are placed in offices and on labeled places in buildings
	Environmentalist
	737 285 973

	
	Plant manager
	737 285 936

	
	Expedition manager
	725 653 800

	
	Foreman 1
	737 285 934

	
	Foreman 2
	607 894 349
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